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Search Strategy Process Worksheet
Topic: ______________________________________________________________________________

Hint: Use * to truncate words for example politic* finds politics and political

	Or the terms across the columns

	And the terms across the rows
	
	Term
	Alternative/Synonyms Terms
	Subject terms/Descriptors 

	
	Concept A
	
	
	

	
	Concept B
	
	
	

	
	Concept C
	
	
	

	
	Concept D
	
	
	


Relevant Subjects/Disciplines ____________________________________________________________________________________

Database(s) Searched: ____________________________________________________________________________________

Revised Topic: ____________________________________________________________________________________

Tips for Using an Article Database

1. Select an Advanced Search feature when available and use a keyword search to start.  

2. Use AND/OR/NOT with your terms, either using the drop down boxes to choose AND/OR/NOT or by putting AND/OR/NOT between your words.

3. You can limit your search to scholarly (peer-reviewed sources).

4. When you get your search results, look for terms supplied by the database (usually along the sides of the screen).  


a. You may be able to use one of the terms to refine (limit) your search results. 

b. Or, you might want to add one of these terms to your list of terms and run the search again.  


c. Or, you may find a term that best describes your topic and run a completely new search just using that term. 

5. Use the search history feature to combine previous searches or figure out what you have already done.

6. Look for a link to a full-text version of the article (usually a pdf).  If you don’t find one, look for the Find It At CU icon and click on it to find the article, either online or paper.

7. If you find an article that is really “on point”, look at the bibliography or list of references in that article.  

8. Mark and save the articles from your search results that look the most promising to you.  Sometimes this is done by checking a box; other times you will see a link that says Add. Doing this will create a list or folder.  You can then email the list or folder items to yourself.  Also, for most databases, you can export the list into RefWorks, which you can use to create a bibliography from the citations.
Searching an International Organization or Government web-site
There are several approaches you might take to find information on an organization or government’s website.  Here are a few tips:

1. Look for a topics or an activities list that the organization/government may be involved in.

2. Look for a Search box (Advanced, if possible) to put in your keywords.   

3. Look for an A-Z list, where you can find terms.

4. Look for a list of sub-groups which may be called departments or institutions or ministries.  With government pages in particular, you want to distinguish between the government (i.e. executive) bodies and the legislative bodies, like Parliament or Senate.

5. Look for the Words: publications, library, documents, resources, databases, or archives.

6. If nothing else works, look for a site map.

7. Or contact the Government Information Library at govpubs@colorado.edu or 303-492-8834.
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